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Introduction to Computers
Question [1-40] – Part A [Each 1 mark]

Question [41-60] – Part B [Each 2 marks]

Question [61-75] – Part C [Each 4 marks]
1. Information technology deals with _______

a. Information

b. Data

c. Knowledge

d. All

2. The planning information requirements of executives can be categorized into three broad categories _______ .

Environmental info

Internal and competitive info

All of the above

None is true

3. Factors of production includes 

Source 

Cost and location

Capital labor and material

All are true

4. Economic trends includes the information relating to 

Consumer and employment

All are true

None is true

Productivity, capital investment etc.

5. Competitive information includes the following information

Industry demand and the competitive data

Market strategy

 Comparative information

 None is true

6. Internal information includes:

Sales forecast, policies of the organization

 The financial budget 

 Supply factors

 All above

 1 & 2 

7. Level of information within an organization can be analyzed into different levels:

Top / middle / low information

Strategic information

Tactical information

Operational info

8. Accuracy, purpose , relevance ,validity and timeliness are the features of 

Data

Information

Knowledge

All of the above

9. Hardware cost / system analysis and operation costs reflects different types of 

Cost of information

Value of information

Types of info

All are true

10. Client/Server database system focus on 

Validating data

Managing and presenting logic

Requesting and receiving information from a database server.

 All are true

11. If you want info on jeans, you could use the 

VERONICA

FTP

BROWSER (Internet Explorer, Netscape)

Dial up access

12. Number system are

Positional 

Non-positional

Positional and non-positional

None of the above

13. binary value of 25 is 

10101

11001

00111

11111

13. Diligence, accuracy, versatility, reliability, storage, speed and time are 

Characteristics of a computer

Objectives

Goals

Strategies

14. First calculating device is called 

a) Multiplying machine

b) Analytical engine

c) Adding machine

d) ABASCUS

15. 230 = 1024 MB 

True

False

16. 2nd generation of computer uses

Transistors

Integrated chips

Vacuum tubes

None of the above.

      17..protection applies to 

Files

Folders

Subfolders

           d) All of the Above   
18. Hybrid types of computers take the data in the form of 

Digital

Analog

Digital and analog

None

19. EPROM AND EEPROM are similar types of RPM

True

False

20. Primary memory is also known as

RAM

Main memory

None of the above

1 and 2 are true

21. Input devices 

OCR

OMR

Punched paper tape reader

All above

22. Scanner is an 

Input device 

Output device

I/O device

None of the above

23. Keyboard, mouse, scanners, joystick and light pen all are

Input device 

Output device

I/O device

Standard Input devices

24. Resolution power is measured in _______

Pixels

Bytes

Bits

All are true

25. Inkjet printer comes in the category of 

Character printer

Thermal printer

Laser printer

Non-impact printer

26. Drum, flatbed and electrostatic Plotters all are 

Input device 

Output device

I/O device

All are true

27. Programming language comes under 

Hardware

Software

Utility software

Application software

28. Operating system is the part of 

Application software

High level language

System software

All are true

29. WP, DBMS and ESS all are the examples of 

Software Utilities

Application software

System software

None is true

30. Compiler, interpreter, assembler, loader, linker and editor all are

Software Utilities

Application software

System software

None is true

31. Dos and Unix are the examples of 

Software Utilities

Application software

Integrated system software 

None is true

32. Advantages of Low-level languages are

Processing speed is high because it is one to tone language

Translation of program is not required

It occupies less memory space

All of the above

33. Assembler converts the 

High level language into low level language

Assembly language into machine language

Low level language into high level language

All of the above

34. Pascal, Fortran, Cobol, basic and lisp all are the examples of 

High level language

Low level language

Assembly language

All are true

35. BMP, JPG, TIF and PNG all are formats of 

video

Image

Document file

All are true

36. Types of linker are

All of the below

Dynamic linker

Linkage editor

Linking loader

37. Function of O.S. is 

Memory mgmt

Device mgmt and file mgmt

1 and 2 are true

None of the above

38 flexibility, integrity, adaptability and convenience are 

Goals of os

Objectives of os

Functions of os

Examples of os

39. The well-known example of single user os is

Unix

Linux

Microsoft windows NT

DOS

40. The functional categories of 4GL are

Decision support tools 

Report generators and code generators

Retrieval and update languages 

All are true


PART – B [2 Marks Each]

     41. . In a spreadsheet the _________ is defined as the vertical space that is going up and down the window. Letters are used to designate each _________ location. 

a) COLUMN, COLUMN'S.

b) Rows, Row.
c) Both of the above.
i. Column , row
ii. Row and column
iii. None of the above
42. In a spreadsheet the  _______ is defined as the horizontal space that is going across the window. Numbers are used to designate each  __________ location. 

a) ROW, ROW'S

b) Column, column’s
c) Sheet, Web sheet
i. Sheet, web sheet.
ii. Column, Row.
iii. Row, Column
43. Formulas are entries that have an equation that 

a) Calculates the value to display. 

b) Do not calculate the value to display.
c) Analyze the value to display.

i. Works like the powerpoint presentation.

ii. Calculates the video and audio type data

iii. Does nothing to analyze.

44. 

	If we have the data as we are seeing in the example then to calculate the average.  
the formula will be :
	A

1

25

2

50

3

75

4

100

5




i.  =Average (A1:A4) and the answer will be 62.5 and   the formula for  =average (A1:A4, 300) the answer will be  110
ii.  =Average (A1:A4) and the answer will be 62.5 and   the formula is =average (A1:A4, 300) the answer will be  210
iii.  Only second is correct.

iv. Both are correct.

 45. A chart is a graphical representation of spreadsheet data. Chart showing the data in a diagrammatic way to give:

a) More clear about data, and charts are more interesting and easier to read.

b) Not extra more about data, and charts are more interesting and easier to read.

c) The wastage of time on the data charts.

i. Charts are attractive to use.

ii. Only Easy to understand.

iii. Entertainment and thrills.

46. Bar chart consisting of series of horizontal bars that allow comparison of the relative size of two or more items at one point of time. Each bar in a bar chart:

a) Is a single data point or number on the sheet . 

b) Is not a single data point or number on the sheet.

c) Is double data point or numbers on the sheet.

i. Are not more interesting than the others charts.

ii. Are not so easy to made like the Pie chart etc.

iii. Has four or five primary types.

47. Microsoft PowerPoint XP is a presentation graphics program that produces dynamic and:

a) Powerful slide shows containing text, graphics and charts.

b) Time pass slide shows containing text, graphics and charts.

c) Time pass and entertainment slide shows containing audio and video.

a.  Business presentations.

b.  Illogical graphical animations.

c.  Cannot presents through the LCD projector.

48. PowerPoint provides main two types of views. Like 

a) Normal view and Slide sorter view.

b) Outline pane view and slide pane view.

c) Slide sorter and Outline pane view.

i. Normal, Outline, Slide Pane and Notes Pane.

ii. Slide Sorter View, Notes View

iii. Outline view and notes view.

49. We can insert clip art or a picture from the clip Gallery, or you can insert a picture or a:

a) Scanned photo you import from the other programs and locations.

b) Without Scanning photo you import from the other programs and locations.

c) Select the picture we want to edit.

i. Scanned photo through importing from the Stored files.

ii. And we donot have give the area where it should be inserted.

iii. All are true.

  50. Mail Merge is a simple way of creating personalized letter:

a) Memos, envelopes, labels, etc. that are to be sent to a number of people

b) File erasing., file saving, for printing, etc. that are to be sent to a number of people.

For creation we have to go the Tools Menu, point to letters and mailings and click mail merge wizard. 

For creation we have to go to the Format then Auto Format option.
None of the above is true.
51. User accounts allows to change the password or remove the password 

True

False

i. There should be permission to do so.

ii. There is no need of the permission or the authorization.

iii. Any user can do all administrative tasks by default.

52. To add the account to other group use 

Local users and groups 

Net Local group command

Both 1 and 2

None is true

Administrative privileges are required.

Any user can perform this task.

All of the above are false.

53. The folder than contain shortcuts to items in the printers and faxes folder is:

Net hood

Print hood

Templates

Control panel

i. Control Panel and Print hood.

ii.  B option is true

iii. (a) And (d) is correct

54. The version of IIS included with windows xp professional lets to create only one web site and one FTP site, and it allows a maximum of ---- simultaneous TCP connections

12

22

10

1

i. Unlimited as required.

ii. Maximum 10 connections of 

iii. It depends upon the condition.

55. Application data contains application –specific data like

Custom dictionary for MS word

Junk sender list for e-mail

CD database for musical CD’s

All are true

i. All are false.

ii. Only (d) option is true

iii. All are false.

56. Members of the guests group are shown as 

User account

Guest account

Administrator account

Unknown account.

It have anonymous rights.

It has administrator’s rights.

Without this group nobody can work on the computer.

57. Securable system provides security to 

File or resources

Owner and printer 

All are true

Also to Applications software’s.

Only to windows XP

None of the above.

     59.Activation is registration of the process

True

False

Which is not mandatory process.

Which is the compulsory process to further use the o/s.

It can be skipped first time but within the specified trial period it must be done.
(b) And (c) options are correct

60. IIS software allows to host web and FTP sites in 

Windows XP

Windows Millennium

Windows 95

None of the above

All of the above.

Windows 2000 series too.

MS DOS 




 [4 marks each]

61. Word Processor provides the facility for  _______ and facility for 

________ of the text or paragraphs and setting up the _______ , line spacing etc.

Spell checking, Alignment, Margins.

Find and Replace, Alignment, Margins.

Alignment, Desktop Publishing,

     62. Task Pane in MS Word organizes ________of Word by task in an attempt                                    to make the __________easier to use.

features, word.

Office, excel.    

All of the Above.

   63.To go to the Beginning of the line press _______ and to go to the End of the line press ________.

HOME, END

End , Home.

None of the Above.

  64. To go to the Top of the document press _________ and to go the End of the document press _______.

CTRL+HOME, CTRL+END

CTRL + SHIFT, CTRL+ TAB
All Of the above.
  65. To select the whole word press __________, and to select the Whole paragraph Press __________.

Double-click within the word, triple-click within the paragraph 

Triple-click within the word, Double-click within the word
All of the Above.
    66. The last 12 elements that were cut or copied are placed onto Word's clipboard. You can view the elements on the clipboard by selecting  ________ from the menu bar.

View|Toolbars|Clipboard.

Format| Font
Insert | Symbol.
   67.  To Create a Simple Style Select ______ from the menu bar and click the  ________ button on the dialog box to access the   ________ dialog box.

Format|Style, New, Style

Insert | Symbol.

None of the Above.   

   68. To Delete a Style Select  _________ from the menu bar, Highlight the style from the  _________ list that you want to delete.

Format|Style, Styles

Format | Image, Style.

All Of the Above.
  69. We can create Macros by clicking at ____________. 

Tools | Macros | Record New Macro.

Tools | Macro | Macros.

Format | Style | Organiser.

  70. To add Clipart in our document we have to click at the ____________. 

Insert|Picture|Clip Art

Insert | Picture | Wordart

Insert | Cross-Reference | Reference
  71. For Spelling and Grammar and for AutoCorrect
Tools|AutoCorrect.

Tools | Spelling and Grammar
None of the above.
72.  To ______the text Ctrl+B Key and to _________ the text Ctrl+I key and to ______ the text, Ctrl+U key is been used.

Bold, Italic, Underline.

Uderline, Bold, Italic,
None of the Above.
   73.  A word Processor can be defined as a ____ or  application _____ package consisting set of integrated programs to _______ the text of documents 

Utility, software package, manipulate.

System software, manipulate, utility.

Both of the above.

None of the above

 74.  For Headers and Footers Select _______________ from the menu bar. The Header and Footer toolbar will  _________ and the top of the page will be highlighted

a) View | Header and Footer, appear.

b) Insert | Header and Footer , Appeared.

c) Insert | Header And Footer, Available.

75. To create Web Pages using the Web Wizard, Select _______. From the menu bar. Click the  ________ tab on the  _______ dialog box.

a) File|New, Web Pages, New.

b) File | Save As Web Page. 

c) All Of the Above.
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