Admission Procedure

Student should carefully check their eligibilityyajifications while taking admission
in a course of their choice offered by the Cenlimecase of non-eligibility, institute
will not be responsible for the cancellation of askion and in no case fees will b
refunded whatsoever in any circumstances and nees¢qvill be entertained in thig
regard.
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Prospectus can be availed by paying Rs.200/-* fiantre includes Application
Form, Identity Card, Fees Structure, Paper of ERartes & Regulations etc.

Student should submit the Admission Form along widtessary documents &
Photograph within stipulated time. Institute wititrbe responsible for cancellation g
admission in case the form along with necessarymeats is not submitted by thg
due date. Admission to the concerned Student bbedibrwarded only after the fee a
per schedule is deposited.
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Enclosures at the time of Admission
i) Self attested two stamp size recent photograph
i) Xerox copy of last qualification with self atited

ABBSOFT can alter or change any of the conditioms/ses etc. at its sole discretio
which will be binding on all the students and thstitute shall not be responsible i
any manner whatsoever.
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Upgrade/ Downgrade
A student enrolled for a shorter duration coursg oqagrade his / her course as long
as he / she is on the enrolment free of cost. &ityjla student can downgrade his/h
course from higher module/semester to lower modeteéster, the excess amoupt
paid by the student is not refundable under anguaistances. In case of
downgrade, a fees of Rs. 200/-* is payable by thdest.
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Study Material

ABBSOFT has developed its own study material onousr subjects. Study Materia
combines Vast contents, Usable example & Questi@unputer Dictionary and
Word Book & Note Pad are also provided to the stisle

Faculty Members
ABBSOFT faculty members are highly qualified angestenced in their respective
fields for various courses. The faculty uses modeck & techniques for the students
according to their courses as per the requirenterdject, Case study, Seminars,
Personality Development and Debates on variousgopmlated to course develop
analytical and decision making skills of the studen

Faculty makes learning a joyful experience by teagthe course through innovative
means. Complicated topics are explained in simpteemsy language with examples
.Students are given individual attention and thesychological needs are well
attended to.

Highly motivated, dedicated and energetic facultgep knowledge of all the aspect
of the subject, clarity of concepts, Love for tiedents, Passion for teaching, Positiye
attitude towards the Institute, Management and &ttsd
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Course Fees
ABBSOFT includes Study material, Examination, Gexdie etc. with it's course fee.
Partly payment procedure is available to the sttsdefthout any extra charge. This
facility is not available any where except ABBSOFS0 students should avail this
opportunity.

“Fees Structure” is provided, produce it at theetiof fees payment. Fees can be pai
through Cash / Local Cheque / D.D. .

The course fee must be paid on or before the dieeadaach month as specified or
“Fees Structure”. If the student fails to pay imei, Rs. 2/-* per day will be charged
along with fees.

Scholarship / Fees Concession

The meritorious students are awarded by scholar§tiymlent securing good Marks &
Grade in exams are given scholarship in form of feencession. SC / ST Sectior
students are given fees concession from their cispdees of their course.

Fees once paid are non-refundable. Only Regd. $eefundable within 24 hours
after making necessary adjustments as required frmrdate of Registration (if a
student is not started class).However the fees paid be transferred to anothel
course.

Institute reserves the right to cancel the admisgithe fees are not deposited by the

stipulated date, non-submission of eligibility piaadiscipline etc..
Identity Card

After admission, a student is issued an IdentitydCAn ID Card is valid when it
contains “Students Name”, "Course Name”, "Courseadiian”, Admission Date”,
“Recent Photograph” & “Sign. of Issuing Authoritgtc.

ID card is valid up to specified end of course ddter security reasons it is
imperative for student to carry their ID card totce, otherwise they are not allowed
inside class room, lab room & exam room.

At the time of Examination, it is compulsory to duxe ID card to examiner. For
more details check the “Rules of Examination” ortibeoBoard.

In case of ID card loss, the student should inforrmediately through an application.
Duplicate ID card will be issued after fulfillingé formalities.

Examination & Certification

There will have a final examination at the end opaticular course. Exam may
consist of Theory & Practical. If a student failsdttend, then he/ she is declared &
unsuccessful. However he / she is eligible for appg re-exam by paying extra
applicable fee.
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But before the final exam a student must clearttadl dues. After examination the
marks & grades are displayed on the Notice Board.

After completion of the “Final Examination”, studemas to apply for getting Mark
sheet & Certificate. No additional payment is to hade towards mark sheet &
certificate. The certificate with mark sheet wil [ssued within 30 days from the datg

of apply.

Pass Percentage & Grades
In order to qualify for Mark sheet & Certificate sudent is required to secure at leag
45% of marks in each individual paper. The restuiltlve declared on the basis of the
following chart, which would be described on thenfrside of Provisional Certificate-
cum-Mark sheet.

Legends
%Marks Description  Grade
<45 Fail Nil
45 54.9 Satisfactory D
55 74.9 Fair C
75 84.9 Good B
85 100 Excellent A

The student's overall performance in a programvauated by taking a weighted
average of his / her overall performance in eaahes¢er and is recorded in the
Certificate.

In case of loss of a Certificate, a duplicate cansBued on written request, subject t
the Centre Head's approval and fulfilling othenfatities.

Infrastructure

ABBSOFT Training Institute is having well furnishedfrastructure to support all
students to shape their career. The Institutedr&egically located at prominent
locations well connected with all modes of transp@re facilitate each student with
modern facilities and amenities to make them feahfortable while learning at our
campus.

ABBSOFT ensures that there is no compromise onitguadrms with regards to not
only level of Faculty Team but centre's infrastunettoo.

Our centre ensures the large number of computdfeitabs to allow the students for
their practice. All the Practical & Theory roomsvhabeen provided latest PC's. In
case of any break down, it ensured that the sep&csonnel attend and rectify the
problems within 24 hours of reporting.

At ABBSOFT software applications are updated frametto time to ensure that the
students are familiar with the latest versionshef $oftware they are learning.

Notice Board

All the important & necessary information requiredl be displayed on the Notice
Board. It shall be the responsibility of the studéo obtain all the essential
information regarding study material, examinationsstificates, application form,
results, holidays, fees or any other informationregular basis. Institute will not be
responsible for any lack of communication. In casany clarification student should
submit his/her request in writing to the Instittdgher than verbal communication.

—+

O

3



Study Centre Transfer

Change of Study Centre is permitted till the corpieof the course depends on t
circumstances. A student should submit his/her esgin writing. However if a
student requires to change the centre from amaa@BBSOFT centres, the request
could be considered depending upon the availakalitthe particular course at the
particular centre.
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ADVISOR
ABBSOFT appoint Advisors to promote self employm&nindependent income for
the students. This is called "Earn while Learn"affmeans, while a student Join (&
Learn in ABBSOFT can be a member of "Advisor" &rttaincome without any
Investment. This is the platform where people camome lot without any investment.
For further details, please feel free to contaetlthcharge of "Advisor".

Job Placement Service (JPS)
The Institute has own a Job Placement Service (BlR&Jents may use the services| of
the institute's placement orientation program. €h&svices include counseling, job
seeking, skill workshops which includes resume iagit& interview handling, job
search handbook, on & off campus recruiting. Sttelshould contact the Placemgnt
Division as soon as they register for a coursest®ive information concerning jo
opportunities.

Its efforts and contacts with various CompaniesmBstic Companies and other
Institutions which will go a long way in providingeal help to the students.
ABBSOFT is committed to provide 100% Job Placenfsgistance to the studenfs
after the completion of their course.

Library Facility
ABBSOFT store sufficient IT books for the referente avail this facility, a student
has to make a deposit of Rs.200/- towards "Libr@gution Money", which is
refundable after successful completion of the cowas well as with the clearange
Library-in-Charge. Money receipt should be obtairsedi preserved carefully fq
obtaining refund.
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A student is allowed to draw books for 7 days (mdahg holidays) without any
charge. If a student keeps the book in excessdzys then he/she has to pay a fine
amount Rs.5/- per day.

If the cost of the book is more than the cautiopas#, then the student will be
required to pay the balance amount.

n case of Book loss or any damage, the studentdamiresponsible for replacing the
book or reimburse the cost of the book.




Leave Rules
A student would be granted for leave during Collédégniversity examination td
enable them to do their computer course at ABBSOFT.

The student should submit an application pertaitingis/her break by giving detai
of examination schedule and the date of re-joining.
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A Student who wishes to take longer breaks wouldraéesferred to other batche)
subject to availability of seats / batches.
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A leave will be considered as a break leave 8 for a minimum period of 4 weeks {o
maximum period of 8 weeks (depends on circumstances
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Students remaining absent or on leave for one ydabe considered dropouts.
they wish to continue, they have to re-registepaying a fee of Rs. 200/-* only.

General Instructions
Students are required to maintain discipline witABBSOFT Campus and also at
other places where ABBSOFT holds its classes/fanstiraining programmes et.
and follow the instructions and guidelines of thBBSOFT Management. Studegrs
are advised not to indulge in any kind of dispwtéh other students, not to cause any
damage to the property, fixtures, computers etcABBSOFT and to take care of
their belongings. Fine will be imposed in case my damage caused by the studgnt.
ABBSOFT shall not be liable or responsible for anig-happening on the Institutefs
campus/premises arising out of the acts and deédbeostudent, misbehaviouf,
mischief and indiscipline of students and ABBSOHTals have full rights to
terminate/cancel the enrolment of the student dutte tenure of the course for agts
as above said without refund of fees.




